
 

Post Details Last Updated:       21.09.20 

Department: SCIENCE DEPARTMENT 

Job Title: School Technician – Science  

Grade: C  

 

Term Time   

Responsible to: Head of Science  

Responsible for: N/A 

 Job Purpose:  
The Science Technician would be expected to organise, deliver and develop technical services to the Science 
Department of the school in order to support the teaching of a range of science subjects.  

 
Background Information/Relationships 
The post holder will be required to maintain a close working relationship with the Head of Science. 
 

 
This job purpose reflects the core activities of the post. As the School and the post-holder develop, there will 
inevitably be some changes to the duties for which the post is responsible, and possibly to the emphasis of 
the post itself. The School expects that the post-holder will recognise this and will adopt a flexible approach 
to work.  This could include undertaking relevant training where necessary.  

Should significant changes to the job purpose become necessary, the post-holder will be consulted and the 
changes reflected in a revised job purpose. 

Person Specification  

Qualifications and Professional Memberships Essential/ 
Desirable 

Educated to GCSE level standard or equivalent with passes including English and Maths at 
Grade C or above 

E 

Experience and Knowledge Essential/ 
Desirable 

A level experience  D 

Experience of planning and progressing work activities within general guidelines, using 
initiative and judgement without reference to others 

E 

Previous technical science experience E 

Be able to prioritise and manage workload. E 

Have good, written and verbal communication skills and be able to relate well to school staff, 
candidates of all abilities, parents and carers. 

E 

Be able to work in an organised and methodical way and have sound organisational and 
coordination skills. 

E 

Be able to work effectively under pressure. E 

Be able to maintain confidentiality. E 

Practical Skills  

Ability to plan, prioritise and organise work and resources for self and others E 

Be able to work accurately and to work to set deadlines E 



 

Head of Science  

Senior Technician  

Technician 

Awareness of standard procedures e.g. titrations and making up standard solutions  

Confident basic user of ICT. E 

The ability to prepare all levels of chemistry/biology/physics practical following the COSHH 
regulations. 

E 

Personal Qualities & Attributes  

Ability to work as part of a team and on own initiative and with resilience E 

Self-motivating with the ability to multi task E 

Good interpersonal skills, and the ability to enthuse and motivate others E 

Willingness to undertake first aid training  E 

Communication 

Adaptability / Flexibility 

Planning and Organising 

Teamwork 

Continuous Improvement 

 

E 

Organisational Information 

All staff are expected to: 

Positively support equality of opportunity and equity of treatment to colleagues and students in accordance 
with the Schools Equal Opportunities Policy. 
 
Help maintain a safe working environment by: 

• Attending training in Health and Safety requirements as necessary, both on appointment and as 
changes in duties and techniques demand. 

• Following local codes of safe working practices and the school’s Health and Safety Policy. 

• Undertake such other duties within the scope of the post as may be requested by your Manager. 

 

Main Responsibilities/Activities: 

This document is not designed to be a list of all tasks undertaken but an outline record of the 
main responsibilities and should be read in conjunction with the accompanying Job Purpose.  

 

More specifically the post holder will be expected to: 
Key responsibilities: the main responsibilities of the post will include: 

• The preparation of materials and equipment for science lessons. 
• Maintaining science laboratories and preparation rooms and their equipment, and services in good 

order. 

• General duties in support of the teachers in the Science Department. 
 
The precise duties would be determined by the Head Teacher consistent with the main areas of responsibility set out 
above. Some examples of the kind of duties which may be required are set out below. 



 

 
Preparation of science materials and equipment. For example: 

• Carry out risk assessments for technical activities 

• Disposing of waste materials 

• Collecting apparatus and chemicals from storage; 
• Preparing necessary solutions; 

• Checking individual components in and out for class use; 

• Arranging for apparatus including worksheets, books and audio-visual aids to be available, in 
rooms, for lessons; 

• Preparing experiments, setting up apparatus and equipment for demonstrations and practical 
lessons as requested by teaching staff; 

• Preparation of chemicals and solutions 

• Liaising with staff over use of equipment and stock; 

• Advice staff of any problems, including safety aspects; 

• Assisting with collection and cataloguing of sundry worksheets, books, audio-visual aids and 
materials; 

• Returning apparatus, etc. and chemicals to storage as soon as practicable; 

• Repairing damages or arranging for this to be done; 

• Constructing apparatus and equipment. 
• Purchase of sundries from local supermarkets 

 
Routing maintenance of science laboratories and preparation rooms, their equipment and 

 services: 

• Maintaining laboratory clean and tidy in conjunction with the teacher in charge of the room; 

• Cleaning the sinks, chemicals on bench tops, spillage’s of chemicals on floor; 

• Storing materials tidily; 

• Keeping equipment clean; 

• Looking after animals, insects and plants kept by the department; 

• Cleaning of goggles 

• Cleaning of safety screens, fume cupboards and other items. 

• Carrying out safety checks on equipment, e.g. Bunsen tubing etc. 

• Science Technician 
 
 Maintaining the stocks of science chemicals and equipment, for example: 

• Taking stock of chemicals, consumables, stationery, books and breakable items; 

• Advise Senior Technician/Head of Subject on stock replacement needs; 

• Ordering of the above 

• Checking deliveries 

 
 Ensuring compliance with health and safety regulations, among others, matters relating to COSHH, Health 
 and Safety at Work Acts, Electricity at Work Regulations. Ensuring compliance with the Authority’s 
 regulations and Departmental Policies, including:  

• Contributing to the monitoring systems for the safe storage of equipment, apparatus and materials, including 
chemicals  

• Arranging for the disposal of waste laboratory materials, including chemical and biological waste  

• Ensuring satisfactory maintenance of laboratories, storage rooms and preparation rooms, and liaison on 
safety and relevant legal requirements  

• Ensuring that apparatus, equipment and tools are appropriately maintained and issued  

• Provision of advice and assistance to staff on safe working practices and problems relating to health and 
safety, in particular on the use of apparatus and equipment  

• Ensuring that standardised risk assessments are available and that all staff are aware of their location. 
Maintaining a resource bank of safety information  

• When trained, first aid treatment of minor laboratory injuries and maintenance of first aid equipment in 
laboratory areas. 

 

 


